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Course Specifications
Department: Petroleum			                 
Programme(s) on which the course is given:  B.Sc. in Petroleum Engineering.
Major or minor element of programmes: 
Department offering the programme:  Petroleum Engineering Department
Department offering the course: Petroleum Engineering Department 
Academic year / Level:  Second Year Petroleum
Date of specification approval:
A- Basic Information
Title: Technical Writing
Code: ENG H02    	 	
Credit Hours/week:  
Lecture: 	2	  Tutorial:  	       Practical: N/A	       Total:		
B- Professional Information
1 – Overall aims of course
   Theoretical Study of the Review of the basics, basics of the verbs, model verbs, grammatical and mechanical errors Relative clauses and articles. Punctuation marks, writing numbers, quantities, Introductions, conclusions. References, graphs and tables.

2 – Intended learning outcomes of course (ILOs)
a- Knowledge and understanding:
a1- Understanding principles of English language basics .  
a2- They are necessary for general science & engineering students .
a3- Design and construction of side support systems. 
  
b- Intellectual skills
b1- Good English writing 

c- Professional and practical skills
c1- Ability to write English reports without errors

d- General and transferable skills
             The student should be able to:
d1- Write reports
d2- Work in team
d3- Develop communication skills
3- Contents
	Topic
	No. of hours
	Lecture
	Tutorial

	Style and Language
	
	
2
	Technical Writing Style
	

	Style and Language
	2
	Ambiguity 
Awkwardness 
	

	Grammatical errors and style errors
	2
	Biased Language 
Clarity
	

	Grammatical errors and style errors
	2
	Affectation 
Allusions 
	

	Style errors and effective sentences
	2
	Word Choice
Foreign Words in English
	

	Style errors and effective sentences
	2
	Parallel Structure
	

	Job Search and Application
	2
	Acceptance/Refusal Letters
(for Employment) 
Application Letters 
	

	Job Search and Application
	2
	Interviewing for a Job 
Job Search 
Resignation Letters 

	

	Punctuation and Mechanics
	2
	Abbreviations
Acronyms and Initialisms 
Ampersands 
	

	Punctuation and Mechanics
	2
	Apostrophes 
Commas
	

	Punctuation and Mechanics
	2
	Capitalization
Brackets 
Colons
	

	Punctuation and Mechanics
	2
	Question Marks 
Quotation Marks 
Semicolons
	


4– Teaching and learning methods
4.1- Oral lectures using white board for demonstrations
4.2- PowerPoint presentations on data show instruments
4.3- Handouts for lectures and lecture notes 
5- Student assessment methods
5.1 Weekly Reports	
5.2 Class activates
5.3 Final examination
[bookmark: _GoBack]

Assessment schedule 
Assessment 1  Assignments and Reports           Weekly
Assessment 2  Final examination                        End of term
Weighting of assessments
            Final examination                        40%
           Mid-term examination(s)             25-30%            
           Homework assignments             15-20%
           Quizzes                                         10%
           Attendance                                    5%              
                                                              _____
           Total                             100%
6- List of references
6.1- Course notes
       Handouts for lectures and lecture notes 
6.2- Essential books (text books)
       Hand Book of Technical Writing
6.3- Recommended books
6.4- Periodicals, Web sites, … etc
7- Facilities required for teaching and learning
Screen - Small group of Student - Data Show- New Reference in library- White Board.

Course lecturers (2013-2014): Prof. Dr. Salah Eldin Elmofty 
                                                          
Course coordinator: Prof. Dr. Salah Eldin Elmofty 
 
Head of Department: Prof. Ismail Mahgoub
 Date: 3  / 12  /  2013
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